Harbour Hill Condominium Apartments Association, Inc.
Unit Alteration Procedure
Purpose
This document delineates the requirements that owners of residential units, and
contractors, must comply with to alter the interior of their unit.
To maintain the integrity of the construction of the Harbour Hill building, and to ensure
that satisfactory work is done, all unit owners, contractors and sub-contractors who work
in the building to affect any physical change to a unit must comply with the rules set
forth in this document.
Background
It is the responsibility of the Board of Directors (the Board) to ensure that the Harbour
Hill building is properly maintained, and that access to the building and common areas
is supervised.










condominium documents define the unit boundaries and outline Harbour Hill’s
and the unit owners’ responsibility for maintenance and repair. These topics are
also summarized on the website under the HH Condo Docs tab, Section 6
Procedures for Individual Units-Damage Repair.
Since renovations to residential units may impact structural building elements it is
necessary that the Board approve and monitor any alterations.
The Board delegates approval to the President or other officer, except for a major
change which impacts more than one unit or common elements.
The Board is also responsible for the safety and security of the building.
Therefore, it is necessary to monitor workers and property coming into the
building.
Ongoing oversight of approved projects is the responsibility of the Building
Committee. The Committee Chair will report to the Board at least monthly
summarizing the status of any project open during the preceding month.
There may be projects that have little impact on the building and the Building
Committee may waive some, or all, of the requirements for them.

Procedure
The unit owner must prepare and submit the following forms to the Building Committee
Chair to initiate the alteration approval process. No alterations can commence prior to
approval of the application.




Unit Alteration Application (with Attached Description, if needed)
Owner/Contractor Unit Alteration Agreement
Unit Alteration Checklist for Owner and Superintendent
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The above forms must be submitted in one package, preferably in one pdf file, or in one
package as hard copy. The forms must be submitted in the same order as they are
listed above and any attachments to a form must be in the same order as they are listed
in the form. If the forms are not in the proper order, the application package will be
returned to the unit owner.
The forms are available on the Harbour Hill website under the Forms tab and the
Building Committee tab.
Special considerations
The following items require specific attention in the application:






Asbestos testing and removal:
If any ceiling, wall or flooring is disturbed as part of the renovation, the Pinellas
County rules for testing and removal must be complied with. The Building
Committee tab on our website contains information on the requirements.
Installing hard-surface floors:
Underlayment requirements are specified in the Florida Building Code. Attach a
data sheet for underlayment material. The Building Committee tab on the website
contains information on the requirements.
Studs and Drywall:
All partitions must be constructed using metal studs and drywall with a fire rating
in accordance with the Florida building code.
Note: All interior tenant demising walls (party walls) must be restored to the
specifications shown in the website under the Building Committee tab if the
existing wall is disturbed in any way.

Insurance
The following contractor insurance is required and evidence of the insurance must be
attached to the application:
Note that the Building Committee Chair may recommend to the Board that these
requirements be modified in certain circumstances.
Contractors are responsible for ascertaining that subcontractors are adequately insured.
Commercial General Liability
Coverage of $1,000,000 per occurrence and $2,000,000 in the aggregate.
The following requirements are standard on most contractor insurance policies and
must be included:


Harbour Hill will be put on the policy as a named insured for as long as the
named insured may be exposed to liability for the contractor’s work.
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The policy shall be primary coverage for all claims and shall not seek
contributions from other Harbour Hill insurance policies.
The policy must include a waiver of insurer’s right of subrogation against
Harbour Hill.

Worker’s Compensation Insurance
Coverage will comply with the laws of the State of Florida.
Simplified Procedure for Replacement of HVAC Systems and Hot Water Tanks
If an owner is using a contractor that services the building and has their current license
and insurance information on file with Associa or Harbour Hill, the owner only needs to
complete the Unit Alteration Application form. The Building Committee approves this
application. Please note that a permit is required for this work.
Separate Procedures for Entry Door Replacement, Hurricane Shutters, and
Washer/Dryers
Separate procedures have been written for these three projects. They are found on the
Harbour Hill website under the Condo Documents tab, section 6, Procedures for
Individual Units.
Final Comment
Upon satisfactory completion of all documents, the Building Committee Chair will
present the information to the Board or its designee for approval. The Chair will deliver a
copy of the approved application to the owner and the Superintendent.
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HARBOUR HILL CONDOMINIUM APARTMENTS ASSOCIATION, INC.
____________________700 Beach Drive NE, St. Petersburg FL 33701__________________

Procedure for determining responsibility for Paying for Damage to
Apartments (units) Caused by an Insurable, or Non-insurable,
Event Involving Association Property and Unit Owner’s Property.
Established 4/11/2018
Purpose: To establish guidelines for determining whether the Association or the unit owner is
responsible for repairing and paying for damage to units and the building.
Background:









Both the FL statutes and the condo documents are relevant in determining responsibility
to repair and replace.
The FL statutes establish responsibility if there is an insurable event. These are also
known as covered, or casualty, losses and are listed in addendum number 1.
o Note that water damage from an accidental discharge from plumbing, air
conditioner, or other device that holds steam or water is an insurable event.
The condo documents establish responsibility if there is a non-insurable event, such as
natural deterioration, wear and tear.
It is important to understand that any damage caused by either an insurable or noninsurable event can be paid by insurance, whether it is the Association’s, or the owner’s.
The replacement of the object that caused the damage will not be paid by insurance if the
cause is normal wear and tear, like a worn out pipe.
Both the FL statutes and the condo documents essentially define the boundaries of a unit
as the interior of the perimeter walls, floor and ceiling. See Addendum number 2
Bullet Points presented below summarize the key elements of the law and our condo
documents. The actual passages are presented in addendum number 3 and 4. All
underlined passages (or parenthetical phrases) are added for emphasis.

Definitions:
Insurable Event


FL Statute 718.111 (11) (f) states what property must be insured by the Association, and
therefore, by law, what must be repaired by the Association as the result of an insurable
event. See addendum number 3.
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The statute essentially defines the Association responsibility as everything that is not the
responsibility of the unit owner. Unit owner responsibility is detailed in section f) 3, which is
summarized as follows;
The unit owner is responsible for repair or replacement of the following items located within the
apartment boundaries:





All personal property (i.e. furniture and fixtures and personal effects)
Floor, wall and ceiling coverings, and window treatments
Electrical fixtures, appliances, cabinets, countertops
Water heaters and water filters

(Note that exterior doors and windows of the unit, as well as the air conditioning unit, are not
excluded and therefore must be insured by the Association, except in situations related to normal
wear and tear wherein the unit owner is responsible, according to the condo documents).
Non-Insurable Event
The method for determining responsibility changes if there is not an insurable event. The condo
documents’ definition of what the owner must repair and replace is everything that the
Association doesn’t repair and replace-the opposite of the way the FL statute reads for insurable
events.
The Declaration of Condominium Section 5 part 2 (a) and (b) describes maintenance, repair and
replacement responsibilities for the Association and the unit owner. They are summarized as follows:

The Association is responsible for repairing and replacing the following items;


All portions of the apartment contributing to the support of the apartment building,
excluding the owner responsibility detailed below, but not including screening, windows,
exterior entry doors, sliding glass doors, and glass.



All conduits, rough plumbing (but not fixtures), wiring and other facilities for the
furnishing of utility services which are contained in an apartment, but which service
all or parts of the building other than the apartment within which contained.(This
would include items like storm drains that are within the interior walls of the unit)

Unit owners are responsible for repairing and replacing the following items:





Exterior doors, windows, glass, screens (except when damaged in an insurable event)
Interior doors and electric panels, wiring and outlets
Personal property, furniture and fixtures
Air conditioners (except when damaged in an insurable event), heaters, hot water
heaters
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Refrigerators, dishwashers and other appliances
Drains, plumbing fixtures and connections
Interior surface of all walls, floors and ceilings
Other areas not specifically maintained by the Association

Summary and Charts:
The first step is to determine what category the repair or replacement falls into; insurable event
or due to wear and tear. That will determine responsibility for paying for the remedy, keeping in
mind the general theory that if you are responsible for insuring it, you are responsible for paying
for it. Our insurance company should be contacted if the loss is significant and an insurable
event.
There are two charts attached that outline who is responsible for the repair of damage to
buildings or the units: The insurable event responsibilities governed by Florida statute 718 in
addendum 5, and examples of the non-insurable event responsibilities governed by our condo
documents, in addendum 6.
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Addenda to Policy on Damage Repairs

Addendum Number 1
Insurance coverages
Cause of Loss
FIRE
LIGHTNING
EXPLOSION
WINDSTORM OR HAIL
SMOKE
AIRCRAFT OR VEHICLES
RIOT OR CIVIL COMMOTION
VANDALISM
SPRINKLER LEAKAGE
SINKHOLE COLLAPSE
BREAKAGE OF GLASS
WATER DAMAGE FROM ACCIDENTAL DISCHARGE
OF PLUMBING, A/C DEVICE OR ANY OTHER
DEVICE THAT HOLDS STEAM OR WATER
COLLAPSE

*General Exclusions:

COVERED
COVERED
COVERED
COVERED
COVERED
COVERED
COVERED
COVERED
COVERED
COVERED
COVERED
COVERED

COVERED
Normal Wear, Tear and Deterioration, Insect and
Vermin, Flood, Earthquake

Addendum Number 2
Declaration of Condominium Section 3, part 7. Definition of Unit Boundaries
Apartments – Boundaries. Each apartment shall include that part of the apartment building
containing the apartment which lies within the boundary of the apartment, which boundaries are the
interior surfaces of its perimeter walls, bearing walls, floors, ceilings, windows, window frames,
doors and door frames and trim. Where there is a balcony serving only the apartment being bounded,
such boundaries shall go to the surfaces of the walls, floor and overhead forming the interior of such
balcony.
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Addendum Number 3
Florida Statute 718.111 (11) (f) Defines Responsibility for Insurance Coverage in an Insurable
Event
(f) Every property insurance policy issued or renewed on or after January 1, 2009, for the
purpose of protecting the condominium must provide primary coverage for:
1. All portions of the condominium property as originally installed or replacement of like kind
and quality, in accordance with the original plans and specifications.
2. All alterations or additions made to the condominium property or association property
pursuant to s. 718.113(2). (This section deals with material alterations)
3. The coverage must exclude all personal property within the unit or limited common
elements, and floor, wall, and ceiling coverings, electrical fixtures, appliances, water heaters,
water filters, built-in cabinets and countertops, and window treatments, including curtains,
drapes, blinds, hardware, and similar window treatment components, or replacements of any of
the foregoing which are located within the boundaries of the unit and serve only such unit. Such
property and any insurance thereupon is the responsibility of the unit owner.

Addendum Number 4
Declaration of Condominium Section 5, part 2 a) (1) and (2), and part 2 b) (1). Responsibility for
Repair and Replacement
Apartments
(a) By Association. The Association shall maintain, repair and replace as a common expense of the
apartment building containing an apartment:
(1) All portions of the apartment contributing to the support of the apartment building, which
portions shall include but not be limited to the outside walls of the apartment building and all fixtures
on the exterior thereof, boundary walls of an apartment, floors and ceiling slabs, loadbearing columns
and load bearing walls, and also painting of the outside surface of exterior entry doors, but shall not
include screening, windows, exterior entry doors (except for painting), sliding glass doors, glass and
interior surfaces of walls, ceilings and floors.
(2) All conduits, rough plumbing (but not fixtures), wiring and other facilities for the furnishing of
utility services which are contained in an apartment, but which service all or parts of the building
other than the apartment within which contained.
(b) By the Apartment Owner. The responsibility of the apartment owner shall include:
(1) To maintain, repair and replace at his sole and personal expense, all doors, windows, glass,
screens, electric panels, electric wiring, electric outlets and fixtures, air-conditioners, heaters,

Procedure for Individual Units: Damage Repair Policy (page 5 of 7)

V1.0

4/11/2018

Addenda to Policy on Damage Repairs
hot water heaters, refrigerators, dishwashers, other appliances, drains, plumbing fixtures and
connections, interior surfaces of all walls, including boundary and exterior walls, floors and
ceilings, and all other portions of his apartment except the portions specifically to be
maintained, repaired and replaced by the Association.

Addendum Number 5
Hazard Insurance Responsibilities as
Governed by Florida Statute 718
Roof and Roof Cover
Structural Framing and Roof Cover
Exterior Walls
Paint, Stucco, Insulation, Studs, Concrete Block, Brick, etc.
Unit Interior Walls
Party Walls, Unfinished Drywall, Insulation, Metal & Wood
Studs
Common Area Interior Walls
Studs, Block & Drywall
Common Area
Floor, Wall and Ceiling Finishes
Unit Interior
Floor, Wall & Ceiling Finishes, Paint, Carpet, Tile, etc.
Unit And Common Area
Structural Floor, Structural Ceilings, Structural Walls
Common Area Air Conditioners
Common Area Electrical

Condominium
Association
Responsibility

Individual
Unit Owner
Responsibility











Interior Unit Components
Appliances




Electrical Fixtures
Air Conditioners





Water Heaters
Cabinets

When a covered loss to association property occurs, the association is responsible for the repair as a common
expense as per the above guidelines. If a loss occurs that is not an insurable event, the responsibility for the repair is
set forth in the declaration of condominium or by the bylaws.
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Addendum Number 6

Harbour Hill – Guidelines/Examples

Condominium
Association
Responsibility

Plumbing – Drain blockage (within wall)



Individual
Unit Owner
Responsibility



Plumbing – Drain blockage (inside Unit)
Interior Drywall




Texture and Paint Applied to Drywall
Water Piping (within wall)



Water Damage as the result of a seal failure

Drywall only

Water Damage as the result of shower pan failure

Drywall only

Plumbing repair,
Texture & paint
Plumbing repair,
Texture & paint



Toilet Flange
Electrical wiring servicing a specific unit including panel




Electrical Panel
Electrical wiring feeding panel
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HARBOUR HILL CONDOMINIUM APARTMENTS ASSOCIATION, INC.
____________________700 Beach Drive NE, St. Petersburg FL 33701__________________

June 19, 2012

Procedure on Door and Hardware Replacement
Purpose: To establish standards for the replacement of doors and door hardware.
Background
1. As doors within Harbour Hill deteriorate with age replacement will be required, typically on
an individual basis.
2. Residential unit doors exiting to the hallways are no longer commercially available in the
current design; therefore, a standard is required to maintain uniformity in configuration.
Application
1. This policy applies to the following doors exiting into hallways and other common areas:
Residential units, storage rooms, utility closets, laundry rooms, and lavatories.
2. This policy is not applicable to common area doors on fire escape stairwells or utility
rooms outside of pedestrian hallways.
Policy: The following standards shall apply when doors are replaced:
1. General
a. Residential unit doors are the private property of unit owners; however, in
compliance with Harbour Hill condominium documents, owners shall make no
material changes to residential exterior doors without Association approval.
Nothing in this policy should be construed as requiring the replacement of doors or
door hardware prior to the end of their useful life.
b. By Florida law [FL Statute 718.111(5)], the Association has the irrevocable right of
access to each unit during reasonable hours when necessary for the maintenance,
repair, or replacement of any common elements; or of any portion of a unit to be
maintained by the association; or as necessary to prevent damage to the common
elements, or to a unit or other units. Therefore, all locks to lockable spaces will be
keyed to a master key under the security of the Building Superintendent.
Exceptions to this policy, if any, will require that the Superintendent be provided a
duplicate key where master key compatibility is not feasible, and those exceptions
must be approved by the Chairman, Building Committee.
2. Residential Unit Doors. Replacement doors shall comply with the following general
specifications:
Unit Entry Doors
a. Six-panel, embossed configuration
b. Material: Fiberglass
c. Texture: Smooth
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d. Color: As established by the Building Committee
An example of a door that meets these specifications is the smooth, 6-panel,
fiberglass door; model number DRS60, manufactured by Plastpro, available locally.
Sliding Glass Doors
Harbour Hill Standard - PGT Series 770 Series White Aluminum Sliding Glass Doors
in a 3 panel 2 track OXO configuration, and Low – E large missile impact glass

3. Doors (Other than Residential). All other doors, including storage rooms, hallway utility
closets, laundry rooms, and lavatories opening into pedestrian areas, will be flush (not 6panel) doors meeting the requirements of Paragraph 2 (b), (c), and (d).
4. Door Hardware. The following general specifications apply to residential door hardware:
a. Satin Stainless steel in color
b. A dead bolt lock.
c. A lockable passage knob may be installed; however, all door locks must be
compatible with the building master key(s).
d. Where backing plates (escutcheons) are installed, they must be configured and of
a color similar to those existing on a majority of residential unit doors elsewhere in
the building.
e. Door knockers shall be configured similar to those existing on a majority of
residential unit doors elsewhere in the building.
f. An unobtrusive peep hole may be installed.
5. As owners replace their passage knob, with or without a lock, the standard for
replacement is either a round (ball) or a lever knob in satin stainless finish similar to the
models below, or equivalent. Variations in handleset configuration from this standard may
be requested from the Building Committee; however, in no case will exceptions be
approved for keyways that do not conform to the building master key system.
Manufacturer: Schlage
Model Numbers: Round knob: Part Number: 11B 32D
Lever knob: Model Number: F10 JA2 626
Smart Lock: Model Number: BE497
6. Lavatory handle sets will be a lever knob configuration consistent with ADA requirements.
7. To maintain a consistent color on residential doors, the Association is responsible for
painting the exterior surface of all hallway doors in a color established by the Building
Committee.
Procedure: Owners desiring to replace their doors, or their door hardware in a configuration
other than that specified above, shall submit a request to the Building Committee and include the
manufacturer’s description of both the door and handleset hardware, including model numbers or
illustrations. The Building Committee will review and approve an owner’s request, or provide
guidance for compliance with the above specifications.
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HARBOUR HILL CONDOMINIUM APARTMENTS ASSOCIATION, INC.
____________________700 Beach Drive NE, St. Petersburg FL 33701__________________

Specifications for Installation of Hurricane Shutters
November 18, 2008
Background:
The installation, replacement and maintenance of hurricane shutters are not considered to be
material alterations or substantial additions under the Condominium Act. The Act specifically
authorizes the installation and upkeep of hurricane shutters by a unit owner without a vote by
the membership. However, the Board of Directors is required to adopt specifications to govern
the installation of hurricane shutters by all unit owners, including their color, style and other
factors which Board member deem relevant. All specifications must comply with applicable
building codes and the Board may not refuse to approve the installation or replacement of any
shutters conforming to those specifications.

Policy:
1. Shutters. Consistent with the Florida Statues regarding hurricane shutter installation, the
Board of Directors has adopted the hurricane shutter specifications below.
2. Window Film. The Board of Directors has approved the use of clear or gray protective
window films on sliding glass doors and windows as a hurricane protective measure
without need for prior approval of the Board.

Procedure:
1. Prior to installation of hurricane shutters for sliding glass doors, written approval from the
Board of Directors must be obtained. The following information will be submitted as part
of the approval request:
a. Copy of signed contract with supplier
b. Proof of homeowner’s insurance policy, if required by State statue.
c. Proof of supplier’s liability and workman’s compensation insurance coverage for
at least $1 million.
d. Copy of test data and reports indicating the shutters to be installed are designed
to comply with the applicable State of Florida and Local Building Codes.
2. Following Board review and approval, owners will receive a letter of approval for
installation of hurricane shutters. Once approved, owners are responsible to ensure
proper permitting, as applicable.
3. Hurricane shutters are considered the personal property of individual owners who are
responsible for future maintenance.
Cancelation: This supersedes the previous policy dated March 20, 1995.

Hurricane Shutters Specification
Type: Hurricane shutters may be of the following types:
1. Roll-down
2. Accordion or bi-folding
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Location: Hurricane shutters may be installed to cover balcony sliding glass doors but will not
be used to fully enclose balconies, i.e. not installed at or near the outer edge of
balcony railings.
Method of Installation:
1. Shutter housings may be mounted against the ceiling over the sliding glass door.
2. Shutter frames and rails may be mounted on both sides of sliding glass doors with
structural components centered between frames as necessary.
3. Frames, tracks and carriages for accordion shutters may be secured above, side and
bottom of the sliding glass doors as necessary to meet installation specifications.
Colors: The color of all major components of hurricane shutters, including the slats, housing,
frames and sills will be white.
Technical Specifications:
1. Materials. Shutters and major components will be of stainless steel, aluminum or other
non-corrosive materials.
2. Fasteners. Stainless steel, aluminum or other corrosion resistant materials.
3. Operation. Operation of shutters may be electric or manual.
Codes and Certification:
1. Wind Load. Test data and reports must indicate the shutters to be installed will meet or
exceed the minimum standards of the applicable State of Florida and Local Building
Codes. Contractor must submit an affidavit of applicable test data and reports certified
by a professional engineer in the state of Florida providing the minimum design wind
loads for the proposed installation location.
2. Shutter suppliers and/or installers must obtain all required building permits.
3. Shutter suppliers must be fully insured, to include liability and workman’s compensation
insurance coverage for at least $1 million.
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HARBOUR HILL CONDOMINIUM APARTMENTS ASSOCIATION, INC.
700 Beach Drive NE, St. Petersburg FL 33701

Service Animals & Emotional Support Animals
Purpose: To establish procedure to address requests for a service animal or emotional support animal.
Current Policy: The Amended Declaration of Condominium of Harbour Hill Condominium Apartments
states in section 10.3 under Restrictions:
“10.3. Pets. No animals, fish, reptiles, amphibians or other pets of any nature and description
shall be raised, bred, or kept in any apartment or the common elements, except as may from
time to time be authorized by the Board of Directors.”
Current Law: There is a distinction between emotional support animals and service animals.
Service Animals
A service animal is defined pursuant to the American with Disabilities Act (“ADA)” as a any dog that is
individually trained to do work or perform tasks for the benefit of an individual with a disability,
including a physical, sensory, psychiatric, intellectual or other mental disability. Other species of
animals, whether wild or domestic, trained or untrained, are not service animals for the purposes of this
definition. The work or tasks performed by a service animal must be directly related to the individual’s
disability.” In a condominium, a service animal is permitted despite any “no pet” restrictions.
The Association may not ask about the nature or extent of the disability. The Association may only ask,
if not obvious, whether the animal is required because of a disability and what work or task the animal
has been trained to perform. The Association may not request any documentation or proof that the
animal has been certified, trained, or licensed as a service animal. Additionally, the Association may not
charge a fee or deposit for the service animal.
Emotional Support Animals
An emotional support animal is defined by the Fair Housing Act and Florida Statute 760.27. An
emotional support animal is defined as an animal that does not require training to do work, perform
tasks, provide assistance, or provide therapeutic emotional support by virtue of its presence which
alleviates one or more identified symptoms or effects of a person’s disability.
A person with a disability or a disability-related need must, upon the person’s request and approval by a
housing provider, be allowed to keep such animal in his or her dwelling as a reasonable accommodation
in housing, and such person may not be required to pay extra compensation for such animal.
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Procedures for a Reasonable Accommodation Request
The Association requires documentation certifying that the person has a disability and identifying the
particular assistance or therapeutic emotional support provided by the particular animal being
requested from a health care practitioner licensed by Florida or any other state who has provided inperson care or services to the disabled person on at least one occasion. Such information shall be
considered reliable if the practitioner or provider has personal knowledge of the person’s disability and
is acting within the scope of his or her practice.
If there is a request for more than one emotional support animal, the association shall require
information and application for each request.
The Association requires proof of compliance with state and local requirements for licensing and
vaccinating each emotional support animal.
The Association will not request information that discloses the diagnosis or severity of a person’s
disability or any medical records relating to the disability, though a person may disclose that information
if he or she wishes.
The reasonable accommodation request for an emotional support animal may be denied if the animal
poses a direct threat to the safety or health of others or poses a direct threat of physical damage to the
property of other if that threat cannot be reduced or eliminated by another reasonable
accommodation.
Consideration for accommodation will be considered and judged on a case-by-case basis solely on the
facts and documentation unique to each applicant’s individual circumstance. An emotional support
animal registration of any kind, including, but not limited to, an identification card, patch, certificate, or
similar registration obtained from the Internet is not, by itself, sufficient information to reliably
establish that a person has a disability or a disability-related need for an emotional support animal.
Note: Per Section 817.265 A person who falsifies information or written documentation, or knowingly
provides fraudulent information or written documentation, for an emotional support animal under s.
760.27, or otherwise knowingly and willfully misrepresents himself or herself, through his or her conduct
or through a verbal or written notice, as having a disability or disability-related need for an emotional
support animal or being otherwise qualified to use an emotional support animal commits a misdemeanor
of the second degree as punishable by Chapter 775 or the Florida Statutes. In addition, within 6 months
after a conviction after this section, a person must perform 30 hours of community service for an
organization that serves persons with disabilities or for another entity or organization that the court
determines is appropriate.
Proposed Rules for Emotional Support Animals
A person with a disability or disability related need is liable for any damage done to the premises or to
another person on the premises by his or her emotional support animal.
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Residents living on floors 2-8 are required to use the rear elevator when taking the emotional support
animal in/out of the building.
No animals may be bathed or cleaned in the laundry rooms.
The Association may seek the right to revoke a reasonable accommodation if such animal poses a direct
threat to the safety or health of others or poses a direct threat of physical damage to the property of
others, which threat cannot be reduced or eliminated by another reasonable accommodation
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HARBOUR HILL CONDOMINIUM APARTMENTS ASSOCIATION, INC.
____________________700 Beach Drive NE, St. Petersburg FL 33701__________________

December 22, 2013

Storage of Hazardous Materials
and Use of Outdoor Cooking Equipment, Patio Heaters, and Outdoor Fireplaces
Purpose: To establish policy for the storage of fueled equipment and hazardous materials within
Harbour Hill Condominium. This policy also extends to the location and use of outdoor cooking
equipment, patio heaters, and outdoor fireplaces.
Background
1. Limited information currently exists in the Harbour Hill condominium documents or local
regulations regarding the storage of fueled equipment or hazardous materials, or use of
outdoor cooking equipment, patio heaters, and outdoor fireplaces.
2. The potential exists for significant damage to private property and common elements from
the accidental combustion of fueled equipment and hazardous materials, as well as the
improper operation of cooking and heating equipment within or nearby spaces not designed
to insure the safe storage and use of such materials.
Definitions
No attempt is made here to establish an authoritative, all-inclusive definition of flammable or
combustible materials as technical definitions vary depending upon the source, e.g., NFPA
(National Fire Protection Association) and OSHA (Occupational Safety and Health Administration);
however, the following general descriptions of hazardous materials are included to promote an
understanding of the intent of this policy.
1. Hazardous Material. A hazardous material is a generic term for any substance or chemical
(physical, chemical, biological) which has the potential to cause harm to humans, animals,
or the environment either by itself or by other factors such as release into the atmosphere
or discharge through spillage, dumping or disposal.
2. Fueled Equipment. Fueled equipment includes, but is not limited to, motorcycles, mopeds,
lawn care equipment, portable cooking equipment, patio heaters, or other equipment
requiring the use of combustible fuel for operation.
3. Flash Points. The flash point is the basis for classification of flammable and combustible
liquids because it is directly related to the liquid’s ability to generate vapor, i.e., its volatility.
Since it is the vapor of the liquid and not the liquid itself that burns, vapor generation
becomes the primary factor in determining a fire hazard.
4. Flammable or Combustible Materials. Flammable and combustible materials include a
broad range of hazardous materials that are capable of ignition in air by being heated,
directly or indirectly, above their flash point. They include aerosols capable of dispensing
under pressure. Flammable liquids are generally classified as having flash points below
100 degrees; combustible liquids at or above 100 degrees.
5. Cooking Equipment. Cooking equipment includes a grill, hibachi or similar device using a
flammable fuel for cooking or heating.
Procedure for Individual Units: Storage Hazardous Materials (page
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Policy
The following restrictions shall apply to the storage and use of hazardous materials, as well as the
operation and storage of outdoor cooking equipment, patio heaters, and outdoor fireplaces at the
Harbour Hill Condominium:
1. Fueled equipment shall not be stored, operated or repaired within the confines of Harbour
Hill except where the building or room has been constructed for such use in accordance
with applicable building code(s). No such rooms exist within Harbour Hill; however, the
open garage is considered safe for operation of motorized equipment (Ref: NFPA 10.19.7).
2. Flammable Materials (General). Flammable materials of any kind, such as rags, cardboard
and paper products, shall not be stored within twenty-four inches (24”) of the ceiling in an
owner’s storage closet. Owner’s storage closets ventilated by natural or forced circulation
do not provide adequate ventilation to eliminate this restriction.
3. Flammable or Combustible Materials. No flammable or combustible materials shall be
stored in Harbour Hill condominium units, common storage closets, equipment rooms, or
owner’s storage closets (Ref: NFPA 10.19.5). Flammable or combustible materials include
the following:
a. LP-gas, gasoline, kerosene, diesel fuel, mineral spirits, thinners, as well as volatile
solvents, cleaners, and adhesives.
b. Containers of oil-based paint products that have been opened, including paint,
varnishes and aerosols, shall be considered hazardous materials for both storage
and disposal.
4. Cooking Equipment. No cooking equipment shall be used or kindled on any balcony, under
any overhanging portion, or within 10 feet of any structure (Ref: NFPA 10.11.6). The use of
electric grills on balconies is permitted; however, electric grills or other bulky equipment
should not be stored against outside railings.
5. Patio Heaters and Outdoor Fireplaces. Patio heaters and outdoor fireplaces using
combustible fuels, such as LP-Gas in any quantity, charcoal, wood, or other combustible
materials, shall not be used on balconies or within 10-feet of the condominium structure.
Similarly, LP-gas cannot be stored within 10-feet of the building.

Originated by: Building Committee
Approved by Board: December 12, 2013
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HARBOUR HILL CONDOMINIUM APARTMENTS ASSOCIATION, INC.
____________________700 Beach Drive NE, St. Petersburg FL 33701__________________
March 20, 2021

Installing a Washer and Dryer in your Unit
Purpose: To establish policy for the installation and operation of washers and dryers within the
residential units of Harbour Hill condominiums.
Background
1. No restrictions currently exist in the Harbour Hill condominium documents that preclude
ownership of a washer and/or dryer within a residential unit.
2. Washers and dryers installed in a residential unit are the owner’s personal property -- not
common property -- similar to other household appliances. These appliances require access to
common elements within the building for proper operation, e.g., plumbing and electrical systems.
3. In the event of a washer or dryer malfunction, the potential exists for significant damage to the
common elements and adjacent properties within the building; therefore, an association policy is
required to govern the specifications and procedures for installation as well as operation of these
appliances.
Policy: The installation and operation of washers and dryers in residential units are subject to the
following requirements:
1. All Washers and Dryers
a. Washers and dryers installed in residential units are considered personal property of the
unit owners, not common elements of the association.
b. Installation must comply with current city electrical and plumbing codes. A licensed
contractor must accomplish any modifications to the electrical or plumbing common
elements that support this equipment.
c. Operation of washer and dryer units must be consistent with current, non-quiet hours
within the building, i.e., hours between 7am to 11pm only.
d. The Building Committee must approve all installations in advance in accordance with the
procedure outlined below.
e. All installations will be subject to an annual inspection by the Building Superintendent for
compliance with the requirements contained herein.
f. Portable washing machines that connect to a kitchen or bathroom fixture for drainage are
not permitted within residential units. Existing units may remain as “grandfathered”
appliances until the property is sold, but this exemption expires upon transfer of title to the
property.

Procedure for Individual Units: Washer and Dryers (page 1 of 6)

V1.2 5/6/21

2. Washer
a. The water supply must be controlled by an automatic, electronic control device that
regulates both hot and cold water inlet valves to the washing machine to prevent
catastrophic water damage in the event of water hose failure while the machine is in use or
unattended. The water shutoff system must include a leak sensor device. An electrically
operated Watts IntelliFlow Automatic Washing Machine Cutoff Valve, or equivalent, meets
this requirement. Existing units without this automatic shutoff device must be retrofitted
within 6-months of the effective date of this policy.
b. All water connections between the water supply and the appliance must be braided
reinforced construction. Existing units without reinforced water supply hoses must be
retrofitted within 6-months of the effective date of this policy.
c. Washers must comply with current building code standards (STC 50 and IIC 50) to
control sound transmission and vibration to other residential units.
3. Dryer
a. Dryers must be either externally vented or vented to an Underwriters Laboratory (UL)
approved ventless device. Dryers shall not be vented into pedestrian hallways.
b. The Building Committee must approve in advance any planned modifications to the
common elements for venting, internally or externally.
Procedure:
1. Owners desiring installation of a washer or dryer must submit a request to the Building
Committee and include the following minimum information:
a. Manufacturer’s description of appliance, including model number.
b. Annotated floor plan of unit identifying planned location of appliance(s).
c. Identification of common elements to be accessed or modified.
d. Engineering documentation certifying that the electrical system capacity within the
residence will support the additional electrical load and the building plumbing system
capacity will support the additional load. See attached Engineering Required Submittal on
following pages.
2. The Building Committee will review an owner’s request and provide a recommendation for
approval to the association president.

Originated by: Building Committee
Approved by Board: March 20, 2013
Revised on May 6, 2021
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Engineering Required Submittal for adding Washer and Dryuer

Unit owner must provide the following information to be granted permission to install a washer and
dryer in their unit:
1. Architectural drawing at ¼” scale of the existing apartment and the proposed renovation.
a. The proposed renovation drawing must show elevation drawings of the installation.
2. Electrical drawing at ¼” scale showing the existing wiring and the proposed new wiring.
a. The total proposed load on the distribution panel must be calculated using the 2008
NEC Annex D, Example D1 Long Form that demonstrates that the 125 Amp
distribution panel is adequate.
b. The drawings must include the proposed panel schedule for all existing and new
circuits.
3. Plumbing plan at ¼” scale and isometric riser diagram for the proposed installation.
a. A detail partial riser diagram of the proposed modification to the existing riser
diagram at large scale with all fittings and pipe sizes noted in accord with the 2020
Florida Building Code - Plumbing must be provided.
b. Calculations in accord with Table 709.1 Drainage Fixture Units and Groups and
Table 710.1(2) Horizontal fixture Branches and Stacks must demonstrate that the
existing riser will not be overloaded by the proposed addition.

The Building Committee will furnish PDF copies of the existing drawings for your apartment to be
used as the basis for your submission. Marked up drawings or schematic floor plans will not be
accepted as the required submittal.
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Refer to the Plumbing Floor Plan for the unit:

Employ a licensed MEP engineer to demonstrate that additional proposed fixture load does not
exceed the code specified capacity of the existing plumbing system or the existing electrical
distribution system.

Procedure for Individual Units: Washer and Dryers (page 5 of 6)

V1.2 5/6/21

Typical electrical plan as furnished by Harbour Hill to serve as the basis for the required
electrical submission:
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machine inlet hose burst while the machine is
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installation where other
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washing machine shutoff

of retrofit kits to simplify

Watts IntelliFlow®
Features
• Easy installation
• Silent reliable operation
• Replaceable internal strainer screen
• Comes standard with floor mounted
leak sensor. Provides additional
protection against water damage
if a hose should burst while the
machine is running. Upon detection
of water at the sensor, the IntelliFlow
automatically shuts off the water
supply to the washing machine.
• Available in a variety of retrofit
kits to meet your installation needs

Easy

How It

Installation

Works

The Watts IntelliFlow® is equipped with a stateof-the-art electric current sensing device. When
the washing machine is turned on, the
IntelliFlow senses the current flowing to the
washing machine and opens the supply of water
to the washing machine. Upon completion of the
full wash cycle, the washing machine shuts off,
cutting off the current. The IntelliFlow® senses
this lack of current and closes both the hot and
cold water supplies.

The Watts A2C-M1IntelliFlow® comes equipped
with 1⁄2" (13mm) sweat adapters to receive
tubing. Either connection may be used for
the hot or cold water supply because the
A2C-M1 is equipped with long wearing Buna-N
diaphragms for long life. Water supply connections are 23⁄8" (60mm) on centers.
No electrical wiring is required. Simply plug
the washing machine power cord into the
IntelliFlow® and plug it to the standard 15A,
GFI†, 115 volt outlet.
†Ground fault interrupter circuit

Internal Current
Sensor
Washing Machine
Power Cable

Typical

Installations
CAUTION: Use of the Watts Automatic
Washing Machine Valve outlet for appliances other than a washing machine is
not recommended and voids the warranty.

The Watts IntelliFlow can be installed in new construction or as an upgrade to existing installations.

Note: This valve cannot be used for
230 VAC, 3 phase appliances.

Leak

Sensor

Model A2C-WB-M1
For Recessed Wall Mounting

Model A2C-M1
For surface mounting or retrofit installation

Dimensions/

Weights
Model A2C-WB-M1

Model A2C-M1

C

B

D

C

Used in conjunction with the A2C-M1 or A2C-WBM1, the leak sensor provides the maximum level
of protection. Should water be detected at the leak
sensor at any time, the water flow to the washing
machine hoses will be cut off immediately. This
protects against catastrophic water damage regardless of the operating cycle of the washing machine.
The leak sensor comes standard with both
IntelliFlow® models.

D

B

Specifications
Mechanical
A

A

Maximum Pressure: 150psi (10 bars)
Maximum Temperature: 180°F (82°C)
Electrical
115 VAC, 15A, 60Hz

E

E

Model No.

Size
in. mm

Ordering

Cord: 5 ft.

Dimensions

Weight

Maximum appliance current rating: 15A

Code

A

B

C

D

E

No.

in. mm

in. mm

in. mm

in. mm

in. mm lbs. kg

A2C-M1

12

0004640

6 152

21⁄8 54

41⁄4 108

31⁄32 77

23⁄8 60

2.0 .9

A2C-M1-WB

12

0004646

8 203

21⁄8 54

41⁄4 108

31⁄32 77

23⁄8 60

3.5 1.6

⁄ 13
⁄ 13

Current draw (with appliance off): 20mA
Circuit breaker requirement: 15 amp. GFI†
†

Note: It is suggested that the electrical
power source be ground fault protected.

IntelliFow® Retrofit Kit Options
Watts IntelliFlow®
Retrofit Installation Kit
These mounting kits are specifically used to install the Watts Model A2C-M1 IntelliFlow® automatic washing machine shutoff valve to existing drain valves.
Final Installation Will Look Like:

If Your Current Installation Looks Like:

straight shutoff

KA2-BD

angle shutoff

KA2-BD

straight shutoff

KA2-BD

angle shutoff

KA2-BD

left or right drain

center drain

Watts IntelliFlow®

KA2-R

Retrofit Kit

This kit is used to replace the following Watts IntelliFlow® Models:
A2-WB, A2C-WB, A2C-WB-M with the new IntelliFlow Model A2C-M1.
If Your Current Installation Looks Like:

Final Installation Will Look Like:

KA2-R

or

Wall box style with #2 Style, A2-WB, A2C-WB or A2C-WB-M

A2C-M1

Watts IntelliFlow®
Retrofit Kit

KA2-A
This kit is used to replace the following Watts washing machine shutoff valves: the wall mounted
Watts Models #2 Duo-Cloz valve and the wall mounted IntelliFlow®

If Your Current Installation Looks Like:

or

Models: A2, A2C, A2C-M with the new Watts IntelliFlow Model A2C-M1.
Final Installation Will Look Like:

KA2-A

Wall box style with #2 Style, A2, A2C or A2C-M

For more information visit the Watts IntelliFlow® website at: www.watts-IntelliFlow.com

A2C-M1

Watts IntelliFlow® Accessories
IntelliTimer
The Watts A2-IntelliTimer is used in conjunction with
the Watts IntelliFlow® Automatic Washing Machine
Shutoff Valve. It is a remote timer which allows the
IntelliFlow® to be used in applications where the
washing machine or a combination washer/dryer is
220 VAC powered. (The IntelliFlow® is not compatible

A2-IntelliTimer

with 220 VAC powered appliances). The timer initiates

Ordering Code 0004650

a two-hour cycle when the button is depressed.
The A2-IntelliTimer low voltage power supply is
plugged into the IntelliFlow® power outlet. The remote
solid-state timer is installed in a location that is con-

Typical Installation

venient to the user and connected to the low voltage

IntelliFlow®

Power to
Power to Washing
IntelliFlow® Machine
Wall Box

power supply.
220
VAC

110
VAC

Activation of the push button on the timer causes curLow Voltage
Power Supply

rent flow, which is detected by the IntelliFlow®. The
IntelliFlow® then actuates the solenoid valves, allow-

Washer Hoses

ing water to flow to the washing machine. This also
IntelliTimer

begins a timing sequence of two hours, which, upon
its completion, deenergizes the IntelliFlow®, shutting
off the flow of water to the washing machine. The tim-

Washing
Machine

ing sequence can be interrupted by activating the push
button a second time.
A Green LED is illuminated whenever the A2IntelliTimer is energized.
Power Lamp

A2-IntelliTimer

IntelliFlow®

IntelliTimer
POWER
ON

by

TIMER
ON

Power Jack

Push On
Push Off

Power Cord

Low Voltage
Power Supply
IntelliFlow®
Power Outlet

USA: 815 Chestnut St., No. Andover, MA 01845-6098; www.wattsreg.com
Canada: 5435 North Service Rd., Burlington, ONT L7L 5H7; www.wattscda.com

F-IntelliFlow 0320

© Watts Regulator Company, 2001

Printed in U.S.A.

Welcoming Committee for New Residents
The Committee
 The purpose of the committee is to ensure that new residents feel welcome and to
encourage them to become involved in the business and activities available to them in
our self-managed community.
 The committee shall consist of a chair, who will be a member of the Unit Transfer
Committee, and trained members who have volunteered to personally welcome
newcomers (hosts).
 Hosts are expected to be trained in the website, aware of the procedures most relevant
to newcomers, such as elevator use, security, and renovation. They should be able to
anticipate and assist with pitfalls that can arise when living in a condominium community.
Procedure as to each newcomer
 After the closing, the Unit Transfer Committee chair informs the Welcoming Committee
Chair that the new owner/lessee has taken possession and provides contact information.
Any details as available about move-in plans, part time vs. full time, renovation, and any
other useful information should be provided.
 Within a week of Board approval, the President sends a welcoming letter (email). A
template containing the information which should be included is provided. The sender
will modify the letter for style and add any additional information as desired.
 At the same time, a host is assigned if appropriate.
 The host contacts the newcomers to arrange a phone call or visit to:
o Once again welcome them to Harbour Hill
o Confirm that they know how to use the website
o Confirm that they are comfortable with rules and regulations, particularly as
related to building security
o Answer any questions
o Determine areas of interest for future service on a committee
o Offer to accompany them to the next Board meeting
o Offer to accompany them to the next social event
o Encourage them to contact the host if they have any questions in the future
o Invite them to the annual meeting
 The host conveys any interest in committees to the appropriate chair who follows up
within a month
 The host alerts the President when a newcomer will attend the board meeting
 The host alerts the Social Chair when a newcomer will attend an event
Annual update
 Once a year, an information session for all owners should be held as an update for
newcomers and longtime residents alike. It might highlight a part of the website, offer
information about board decisions, invite residents to ask questions and offer
suggestions.
 There are a couple of possibilities for holding this meeting
o It could be a special meeting halfway through the year
o The annual meeting is the time each year when all committees submit reports,
and the business of the association is discussed. It can be viewed as an
opportunity to refresh the understanding of newcomers and seasoned residents
alike. Along with annual reports of officers and committees could be a brief
program highlighting a part of the website and encouraging new volunteers.
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HARBOUR HILL CONDOMINIUM APARTMENTS ASSOCIATION, INC.
700 Beach Drive NE, St. Petersburg FL 33701

Procedure to Transfer a Unit

Harbour Hill website: hhca.wildapricot.org

Details of the procedure to transfer a Harbour Hill unit from
the current owner(s) to new owner(s) is found in a standalone document on the Harbour Hill website.
See the link on this website page labelled:

Unit Transfer Detail Procedure

